
C.W. Post Campus/Long Island University
         Residence Life

Maintenance & Services Request Form
Please print, fill out and give to your Residence Hall Director or bring to the Residence Life Office
in Post Hall.

Normal Services requests include maintenance and repair needs that are common on a
daily basis. Examples include maintenance of locks, doors, windows, lighting, cleaning,
etc.

FOR: Facilities Services       DATE: __________

FROM (Name): ______________________________________EXT._______________

PROBLEM:_____________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________

Please be as descriptive as possible about the extent of the problem or the repair needed.

LOCATION:

Building _____________________Floor ________Room Number _______________


